Памятки для сотрудников про зарплату, премии и командировки

Расскажите сотрудникам, из чего складываются выплаты в компании и какие правила теперь действуют. Для этого воспользуйтесь памятками — собрали в них основные нормы и главные поправки этой осени, из-за которых могут возникнуть вопросы у работников.
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IMamsarka 1. Hpo KOMaHIMPOBOYHbIE ITPABUJIA — HOBbIE€ U CTApbIe

Veascaemwte Konneau! 3abupaiime namsmgy o mom, Kaxue npasuna s KOMaHOUPOGOK
deticmeyrom 6 xKomnaruu. Ilocmompume, Kax Mot HAUUCISEM BAM CYMOUHBIE
U KOMNEHCUpyem pacxodt.
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Tlepen KoMaH/IMpPOBKOI MBI TIepeUHCIIseM JIeHbIH aBAHCOM — O YaCTH M3 HUX BaM HaJ0 OTYH-
TaThCA.

ABaHc BRII0YAET CYTOUYHBIE 32 KaK/IbIil /IeHb M0e3/[KH i CYMMY VISl IPOYHMX PACXOJIOB B KOMAaH-
nuposke. CyTouHble BBl TPATHTE 10 CBOEMY YCMOTPEHMIO, OTIHTHIBATHCS B OYXTaITepHio 0 HIX
He HY’/KHO. 3a 0CTaIbHYI0 YacTh aBaHca Cile/lyeT OTINTAThCs — pedb, HAPUMeD, 0 TpaTax
Ha JKWIbe U ITpoes]i. ot pacxo/ipl BbI OIUIaYMBaeTe ¢ BeJiloMa pyKOBOJAUTEJIA, cornacyﬁ're C HUM
cBout Tpathl. C 1 CeHTAOPS MOMKHO TPE/IYNIPEIUTH €ro 0 TPATaX, HAIPHMED, 0 HIEKTPOHHOM
104Te, HO YOEMTECh, UTO OH CO BCEM COIIIACEH.

! GmobbL omuumamucs 0 mpamax 8 KOMaHOUPosKe, NPUHECUMe HAM YeKU, HAKLAOHbLe U Kel-
manyuu. ITocne noe3dxu coatime Ham omyuem 8 meverue mpex pabouux OHet

Ecii 3a6051e/1 Wi yeXaim B OTITYCK Cpasy T0cIe KOMaH/IMPOBKH, MOKHO C/IaTh OTYET I0CiIe
BBIXOZIa Ha paGory. Ho mpeaympejure Hac 06 aToM.

Bes opurnHasoB 1ocaj09HbIX, YeKOB ¥ KBUTAHIMI MBI He CMOKeM IIPOBECTH BAIX TPATHL
3a cueT kommaHuu. Eciu BAPYT morepsieTe STH JOKYMEHTEI, IIPUXOUTE — TIOJlyMaeM, Kak
MX BOCCTAHOBHTB.

! Bydvme 20moabl nodmeepdumau ceou pacxodvt 8 KoMaHIUpPosKe

Ecaii onasjipiBaeTe U3 M0EB/(KH H3-32 3a/IePIKKH WM OTMEHBI pefica, BOSbMUTE CIIPAaBKY OT aBHa-
KoMmmaHuu. MBI IpoyTiM BaM KOMaH/IMPOBKY H JIOIJIATHM CyTOYHBIE.

! Coobujume pyrosodumenio, ecaiu 3adepicusaemecs 8 noeore

3a KasK/Iblil JUIIHAE IeHb HAXOK/IeHUs B KOMAHMPOBKe M3-3a GOJIE3HM MBI HAUMCIIUM BaM
cyrounse. Takske BbI mosyuuTe mocobue. Ho 3apanee coobiure pyKoBOICTBY 0 CBOeit GoTe3HM.
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Ilamsarka 2. IIpo n3amenenns B Beriarax ¢ 1 ceHTsiops

Yeascaemvie compyBHunu/ Tlodeomosunu dnst ac Namsamey o mom, Kaxue npasuana
0nst gunaam Beﬂcmaymm 8 Hawell KOMNaHUuU. HOCMO’IIL])HW, KAK Mbt HQUUCasem 6am
3apnaamy, npemuu u OmnycKHute. Cc1 CeHm}lﬁp}Z eCmdv USMEHeHUS 6 NPeMUPOBAHUU.

i 3apmuiata

Henbsa

MoxHo

Byxrantepusi He Bnpase BblaBaTh 3apniarty
paHbLUe WK NO3>Ke YCTaHOBJ/IEHHbIX B KOMNaHWHh
CPOKOB, AiaXe NO 3asB/IeHUI0. WhHaue Hac ouwTpa-
dyet PocTpyn,

Bbl noyunTe 3apnnary paHblie cpoka, eciu feHb
‘ee Bblaayum no rpad)m(y Bbinagaet Ha EbIXOHHOﬁ

WK NpasfHuK. TOI’AB nepeynucsium feHbri HakaHyHe
B paboumit AeHb

Mbi He MOXKeM BbljaBaTb 3apnsarty pas B mecsl,
3TO HapyLLIEHHe, KOMMNaHHIO 3a 3TO oLITPadyloT.
lMo3ToMy nepeunciisieM AeHbru CTPOro Kaxiple
nosmecsia

Mbi MO>xeM nepeuncnaTb 3apnnaty pas B Heaenio.
Ho Takoe pelueH1e fo/mkeH NPUHATL PyKOBOANTE b —
Mbl Ha NePMOAMYHOCTb BbINNAT HUKaK He B/IMseM

Omnzara paGoThI B BEIXOAHBIE U IIPA3AHUKH

PaGoTy B BEIXO/{HBIE ¥ IIPA3/HUKH MbI OIIJIAYNBAEM I10-0COOEHHOMY. 3a TPy/ B Hepaboumii AeHb
BBI MOKeTe B3SITh JBOMHYIO OILUIATY WIIM OJAUHAPHYIO OIUIaTy U oTryJsl. Ecim BeiGHpaeTe BTopoil Bapu-
aHT, ycneﬁTe BOCIIOJIb30BATHCHA OTTYJIOM B Te4eHHe OJIHOI'0 rojia. He ycreere OTTYJIATH 3TOT Bb!XDﬂHOﬁ
B TeueHMe Iojia — B3SITh ero yse He IosydnTesi, 910 npasmwio TK. Eciau orrys cropur, kommanus
KOMIIEHCHPYET €ro TOJIbKO IIpH yBoibHeHnH (cr. 153 TK).

ﬂ IIpevun

Komnauus HauueuT GoHyChI K 3apIlyiaTe, ecii BBIIOHHATE BCe yCIOBHSA /I MpeMupoBanust. Mbr epe-
YHCIISeM TIPEMHIO CTPOTO 0 ClTyskebke Balllero PyKOBOJHUTEINs — Ha pasMep G0HycoB GyXrajiTepus
He BimsieT. Pasvep Takoit peMUM 3aBUCHT TOJIBKO OT Ballero pesysbTara.

C 1 cenTs6ps JeficTBYIOT HOBBIE IPABUJIA JIA JIelIPeMUPOBaHUA. BaM MOryT CHU3HUTEL GOHYCH
3a MeCAII, eCiIl HAPYIINTe TPYAOBYIO AUCHMILIAHY. MakcuMaIbHEIN pasMep [JISA CHUKEHUS IIpe-
Mun — 20 IPOIEHTOB OT 3aPILIATHI 32 MecdI] (C yIeTOM IIPeMuUH).

Mpumep. Oknap cotpyannka — 60000 py6., nonnara — 22 500 py6., exxemecsiutas npemusi — 50 npoLieHToB
ot oknapa. Mpemuio MoryT cHM3nTb Ha 22500 py6. (600002 + 225002 + 60000 P x 50%) x 20%).

& OrnyckHbIE

CyMMa Ballux OTIYCKHBIX 3aBHCHT OT 3apaboTka B TedeHue rojia. OTIIYCKHbIe MBI HAYHCISEM U3 CPe/i-
Hero 3apaboTKa 3a Kask/Iblil KaJTeHIapHKI JeHb OTIyCKA (BKJII0Yas BEIXOAHEIE, HO HCKIIIOYAs IPas/-
HUYHBIe THH). YT06bI pACCIMTATh IIPUMEPHYIO CYMMY OTIIYCKHBIX, pasjieIiTe CPE/HION 3apIuIaTy 3a roj
Ha 29,3 (cpe/Hee UKCIIO iHEl B Mecsilie) M yMHOKbTe Ha KOJIMYECTBO JHell OTIyCKa.

% BoasHuyHBIE

ME! oruIaurBaeM BaM TOIBKO IepBble TPU JHA Hepr}JOCHOCOﬁHOCTM. Bce ocranbHoe HanpaMyo mia-
Tut Condony. Eciu ocratok mocobust 3afepxusaercs, obpamaiitecs 8 COP 1o mecty cBoero ydera,
a He B OyXrajrepuio.




